Notice of  Intent to Develop an TXU Intranet Sub-Site 

Note:  This form must be filled out prior to beginning work on your new sub-site. Schedule a meeting with Patsy Miller or Susan Sorrells in Communications. All those working on the sub-site should read Intranet Standards -- Getting Your Sub-Site Online before filling out this form.

Date_____________

Name of Business Unit, Department or Group____________________________

Project Supervisor__________________________________________________

Phone number____________________________________________________

e-mail___________________________________________________________

Project Contact Person_____________________________________________

Phone number____________________________________________________

e-mail___________________________________________________________

Purpose of sub-site (What information will be provided, who will be the target audience, etc.) ______________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

Will your sub-site connect to tuinet?______ If not, what is the business reason?

________________________________________________________________________________________________________________________________

Under what section on tuinet do you anticipate your sub-site residing?_____

________________________________________________________________  

What do you expect a visitor to be able to do on your sub-site?______________

________________________________________________________________________________________________________________________________________________________________________________________________

Are you affected by the affiliate rules?  Will you need a disclaimer on your sub-site? ____________________________________________________________

Who will be developing your site? (Please refer to the Preferred Vendor List) ________________________________________________________________

________________________________________________________________

Who will be the contractor’s contact person for the project?________________

Phone number____________________________________________________

e-mail___________________________________________________________

Will there be a reason for your sub-site to be hosted externally?______________ ________________________________________________________________

What is the projected completion date?_________________________________

After the sub-site is placed into production, who will be responsible for the on-going oversight of the sub-site? _______________________________________

Phone number____________________________________________________

e-mail___________________________________________________________

After the sub-site is placed into production, who will be responsible for the on-going management of content found on the sub-site?______________________

Phone  number____________________________________________________

e-mail___________________________________________________________

The project contact person is to keep in touch with Patsy Miller or Susan Sorrells.  Below are specific areas where approvals are needed.

· Site map (at conception)  
· Initial page designs with graphics or placeholders in position 

· Constructed HTML pages with all graphics in place (back-end functionality does not have to be complete)

· Two weeks before expected launch Communications will review completed pages with all functionality, links and final site map.  All pages, including error message pages, will be reviewed.  The site should be able to meet the criteria outlined in Take This Sub-Site Test?

